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For each course topic, students are expected to write at least two paragraphs that reflect on the readings.  
Reflections can be in response to the essential questions posted on the LMS.  Students responses should be 
posed on the LMS by 5pm (at the latest) on the day of class (late responses will receive a reduced grade).  
Please do not bring in a hard-copy or email unless the LMS is unavailable.   The purpose of these responses 
is to allow students the opportunity to reflect on the readings and share their reflections with the other 
members of the class.  Students are encouraged to read the responses by their fellow classmates (this is, 
however, not a requirement).  Based on interests, students may choose two topics NOT to do.  This means 
by the end of the semester, each student should have posted 10 responses (there are 13 topics total, and 
students are not expected to write a reflection on this first class session).  
 
Please note that the instructor will refer to these responses during class discussion and may ask students to 
further clarify or expand on their response.     
 
Digital Archive Creation Project (DACP) 
 
The objective of the Projects in Digital Archives course is to provide 
students with the theoretical, practical and hands-on experience in digital 
archive creation.  In order to provide the most relevant and realistic learning 
experience for students, students will digitize an actual archival collection 
and develop the means of access to that collection through creating a web-
presence. 
 
We will be working with the Lesbian Herstory Archives (LHA) 
[http://www.lesbianherstoryarchives.org/], the world’s oldest and largest 
collection of materials by and about lesbians and their communities, to 
digitize a collection of spoken word archives.   Specifically, we will be 
working to digitize the raw-audio recordings that went into the creation of 
Kennedy, E. L. & Davis, M. D. (1993).  Boots of Leather, Slippers of Gold: 
The History of a Lesbian Community.  New York: Routledge.  This is a 
seminal text in LGBT studies, and the introduction is included with this 
syllabus.  The book is an anthropological study that uses oral history to 
“document how working-class lesbians—African American, European 
American, and Native Americans—created a community whose members 
not only supported one another for survival in an extremely negative and punitive environment, but also 
boldly challenged and helped to change social life and morals in the U.S.” (p. 1).     
 
LHA has a large collection of audio materials, including spoken word materials.  In the Fall of 2011, LIS 
665 (Projects in Digital Archives) created a digital archive for LHA based on the Omeka content 
management system, available at http://herstories.prattsils.org.  We will be completing the work they begun 
by digitizing and making available a collection of spoken word archives, currently available in cassette 
tape.  
 
Design Project 
 
Overview 
 
Each day, the web expands with new web pages, tweets, status updates, videos, files, links, among many 
other types of contributions.  With the deluge of new information, a challenge associated with contributing 
any primary source materials to the web is making it meaningful to users.  Relatedly, what constitutes a 
“digital archive” is continually evolving (e.g., Twitter is now archived at the Library of Congress).  Your 
challenge is to design your “ideal” project, tool, or program that could be used to accompany the digital 
archive being created for LHA!or some other archiving area.  Unlike that archive we will be creating, this 
project is more about designing--not fully implementing--some digital archiving idea you are interested in.  
You should consider the ways in which your project, tool or program makes the content interesting, 
relevant or useful to new or existing users.  
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The class will be divided into design groups; these are the same groups as for the Digital Archive Creation 
Project.  Time will be provided in class for groups to meet; however, meeting out of class time may be 
required.  Each group will be expected to deliver a project proposal, a project design document, and a 
presentation on the last day of class.  Details on these aspects are below:     
 
Proposal 
 
The Proposal should be 2-5 pages and outline the idea for your project.  The proposal should be considered 
a less fully-fleshed-out version of the project design document (see below).  The instructor will provide 
feedback on the proposal which you can use in further refining your project.   
 
Design Document 
 
The project design document should be 5-10 pages, and can include figures and diagrams. This document 
should take the form of a traditional document (hence, it should not be a Powerpoint or in a presentation 
form).  The design document should address:   
 

a) What is the purpose of your project? 
 

1) Why do we need it? 
2) What materials will you use for this project? 
3) What educational or learning goals will motivate this effort, if any? 
4) What populations of users (if any) will be served? 
5) What type of community (if any) will be fostered by this effort? 
6) What role (if any) will librarians or archivists play in this project? 
7) What will be the size of this effort? 
8) What resources will be required? 
9) How will the project be assessed? 

 
b) What are the features and functions of the project? Please be specific.  
 
c) Implementation: What do you think would be involved to make this design a reality? Provide 
estimations.  
 
d) What does the literature and research on digital archives offer in thinking about this project? 

 
Presentation 
 
Each group will get 15 minutes to present, and a 5 minute question and answer period.  Each group should:   
 
a) Make it fun and educational! Be creative! We have all been subject to ill-prepared or low-energy 
presentations- avoid it! 
 
b) Discuss the goals, why your project is needed, and what makes your project innovative. 
 
c) Provide a way of demonstrating your design to the class. These may include electronic illustrations 
(Powerpoint), an interactive simulation, or large paper/drawing presentations. You may also want to 
consider handouts for the class. 
 
Self-Assessment 
 
In one or more pages, reflect on your contribution to the Digital Archive Creation Project (DACP) and the 
Design Project.  What role did you play in each?   What were your specific contributions?  How would you 
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rate your performance, and how does it compare to your fellow group members?  Please submit by the end 
of the final class electronically via the LMS. 
 
Assessment and Evaluation  
 
1.  All assignments must completed in order to receive a passing grade in the course   
2.  SILS is going green: assignments must be turned in electronically via the LMS.  Late assignments will 
receive a reduced grade   
4.  Late papers will receive a grade but no comments   
5.  Pratt policy: Students with extensive absences (three or more for any reason) will be required to drop the 
course. 
 
E-Portfolio 
 
Starting Fall 2012, all students entering the MSLIS degree program are required to complete an e-portfolio 
that must be approved by their advisor before they will be permitted to graduate.  The e-Portfolio provides 
students with an opportunity to showcase their best work from the courses they have taken at SILS, and an 
opportunity to demonstrate they have met the learning objectives of a Master of Information and Library 
Science. 
 
Work completed for this course may be included in the e- portfolio. 
Students must demonstrate that their work fulfills at least one of the following learning outcomes: 
 

1. Research - Students carry-out and apply research 
2. Communication - Students demonstrate excellent communication skills and create and convey 

content 
3. Technology - Students use information technology and digital tools effectively 
4. User-Centered - Students apply concepts related to use and users of information and user needs 

and perspectives 
5. LIS Practice - Students perform within the framework of professional practice 

 
Detailed information on the learning outcomes, requirements and how to create your e-portfolio is available 
from: http://www.pratt.edu/academics/information_and_library_sciences/about_sils/sils_eportfolio/  
 
Pratt’s grading scale:   
 
Superior work:  A 4.0 (96-100) A- 3.7 (90-95)     
Very good work:  B+ 3.3 (87-89) B 3.0 (83-86) B-2.7 (80-82)     
Marginally satisfactory: C+ 2.3 (77-79) C 2.0 
Failed:         F 0.0 (0-69) 
 
Policies 
 
All Institute-wide policies are listed in the Bulletin under “Community Standards,” which include policies 
on attendance, academic integrity, plagiarism, computer, and network use.  Students who require special 
accommodations for disabilities must obtain clearance from the Office of Disability Services at the 
beginning of the semester.  They should contact Mai McDonald, Disability Services Coordinator, in the 
Office of the Vice President for Student Affairs, Main Building, Lower Level: 718-636-3711.   
 
 








































